
      BUFFALO COUNTY SHERIFF'S DEPARTMENT JOB DESCRIPTION 
                          JANUARY 2012 
 
 
 I.  JOB TITLE:  DEPUTY SHERIFF 
 
II.  CHARACTERISTICS OF THE JOB 
 
     1.  UNDER GENERAL SUPERVISION, A DEPUTY SHERIFF IS            
         RESPONSIBLE FOR GENERAL LAW ENFORCEMENT WORK INVOLVING 
         ALL APPLICABLE STATUTES AND LAWS IN AND FOR THE STATE     
         OF NEBRASKA AND THE COUNTY INCLUDING CRIME              
         PREVENTION, INVESTIGATION AND DETENTION, PROTECTION OF    
         LIFE AND PROPERTY, TRAFFIC CONTROL, AND MAINTAINING LAW   
         AND ORDER WITHIN BUFFALO COUNTY. 
 
III. JOB ESSENTIAL FUNCTIONS 
 
     1.  EFFECT AN ARREST, FORCIBLY IF NECESSARY, USING            
         HANDCUFFS AND OTHER RESTRAINTS, SUBDUE RESISTING          
         SUSPECTS USING MANEUVERS AND WEAPONS, AND RESORT TO 
         THE USE OF HAND AND FEET, AND OTHER APPROVED WEAPONS IN 
         SELF-DEFENSE. 
 
     2.  PREPARE INVESTIGATIVE AND OTHER REPORTS INCLUDING, 
         SKETCHES, USING APPROPRIATE GRAMMAR, SYMBOLS, AND 
         MATHEMATICAL COMPUTATIONS. 
 
     3.  EXERCISE INDEPENDENT JUDGMENT IN DETERMINING WHEN         
         THERE IS REASONABLE SUSPICION TO DETAIN, WHEN PROBABLE 
         CAUSE EXISTS TO SEARCH AND ARREST, AND WHEN FORCE MAY     
         BE USED AND TO WHAT DEGREE. 
 
     4.  OPERATE A LAW ENFORCEMENT VEHICLE DURING BOTH THE DAY     
         AND NIGHT, IN EMERGENCY SITUATIONS INVOLVING SPEEDS IN 
         EXCESS OF POSTED LIMITS, IN CONGESTED TRAFFIC, AND IN 
         UNSAFE ROAD CONDITIONS CAUSED BY FACTORS SUCH AS FOG, 
         SMOKE, RAIN, ICE, AND SNOW. 
 
     5.  COMMUNICATE EFFECTIVELY AND COHERENTLY OVER LAW 
         ENFORCEMENT RADIO CHANNELS WHILE INITIATING AND 
         RESPONDING TO RADIO COMMUNICATIONS. 
 
     6.  GATHER INFORMATION IN CRIMINAL INVESTIGATIONS BY INTER- 
         VIEWING AND OBTAINING THE STATEMENTS OF VICTIMS, 
         WITNESSES, SUSPECTS, AND CONFIDENTIAL INFORMERS. 
 
     7.  PURSUE FLEEING SUSPECTS AND PERFORM RESCUE OPERATIONS 
         WHICH MAY INVOLVE QUICKLY ENTERING AND EXITING LAW 
         ENFORCEMENT PATROL VEHICLES; LIFTING, CARRYING, AND       
         DRAGGING HEAVY OBJECTS; CLIMBING OVER AND PULLING UP 
         ONESELF OVER OBSTACLES; JUMPING DOWN FROM ELEVATED 
         SURFACES; CLIMBING THROUGH OPENINGS; JUMPING OVER 
         OBSTACLES, DITCHES, AND STREAMS; CRAWLING IN CONFINED 
         AREAS; BALANCING ON UNEVEN OR NARROW SURFACES, AND 
         USING BODY FORCE TO GAIN ENTRANCE THROUGH BARRIERS. 
 



     8.  LOAD, UNLOAD, AIM, AND FIRE FROM A VARIETY OF BODY 
         POSITIONS HANDGUNS, SHOTGUNS, AND OTHER AGENCY FIREARMS 
         UNDER CONDITIONS OF STRESS THAT JUSTIFY THE USE OF        
         DEADLY FORCE AND AT LEVELS OF PROFICIENCY PRESCRIBED 
         IN CERTIFICATION STANDARDS. 
 
     9.  PERFORM SEARCHES OF PEOPLE, VEHICLES, BUILDINGS, AND 
         LARGE OUTDOOR AREAS WHICH MAY INVOLVE FEELING AND 
         DETECTING OBJECTS, WALKING FOR LONG PERIODS OF TIME, 
         DETAINING PEOPLE, AND STOPPING SUSPICIOUS VEHICLES AND 
         PERSONS. 
 
    10.  CONDUCT VISUAL AND AUDIO SURVEILLANCE FOR EXTENDED 
         PERIODS OF TIME. 
 
    11.  ENGAGE IN LAW ENFORCEMENT PATROL FUNCTIONS THAT INCLUDE 
         SUCH THINGS AS WORKING ROTATING SHIFTS, WALKING ON FOOT 
         PATROL, AND PHYSICALLY CHECKING THE DOORS AND WINDOWS     
         OF BUILDINGS TO ENSURE THEY ARE SECURE. 
 
    12.  EFFECTIVELY COMMUNICATE WITH PEOPLE INCLUDING,           
         JUVENILES, BY GIVING INFORMATION AND DIRECTIONS, 
         MEDIATING DISPUTES, ADVISING OF RIGHTS AND DUE            
         PROCESS. 
 
    13.  DEMONSTRATE COMMUNICATION SKILLS IN COURT AND OTHER       
         FORMAL SETTINGS. 
 
    14.  DETECT AND COLLECT EVIDENCE AND SUBSTANCES THAT PROVIDE 
         THE BASIS OF CRIMINAL OFFENSES AND INFRACTIONS THAT 
         INDICATE THE PRESENCE OF DANGEROUS CONDITIONS. 
 
    15.  ENDURE VERBAL AND MENTAL ABUSE WHEN CONFRONTED WITH THE 
         HOSTILE VIEWS AND OPINIONS OF SUSPECTS AND OTHER PEOPLE 
         ENCOUNTERED IN AN ANTAGONISTIC ENVIRONMENT. 
 
    16.  PERFORM RESCUE FUNCTIONS AT ACCIDENTS, EMERGENCIES, OR 
         DISASTERS TO INCLUDE DIRECTING TRAFFIC FOR LONG PERIODS 
         OF TIME, ADMINISTERING EMERGENCY MEDICAL AID, LIFTING, 
         DRAGGING, AND CARRYING PEOPLE AWAY FROM DANGEROUS 
         SITUATIONS, AND SECURING AND EVACUATING PEOPLE FROM 
         PARTICULAR AREAS. 
 
    17.  PROCESS AND TRANSPORT PRISONERS AND COMMITTED MENTAL 
         PATIENTS USING HANDCUFFS AND OTHER APPROPRIATE            
         RESTRAINTS. 
 
    18.  PUT ON AND OPERATE A GAS MASK IN SITUATIONS WHERE         
         CHEMICALS AND MUNITIONS ARE BEING STORED. 
 
    19.  EXTINGUISH SMALL FIRES BY USING A FIRE EXTINGUISHER 
         AND OTHER APPROPRIATE MEANS. 
 
    20.  READ AND COMPREHEND LEGAL AND NON-LEGAL DOCUMENTS 
         INCLUDING THE PREPARATION AND PROCESSING OF SUCH 
         DOCUMENTS AS CITATIONS, AFFIDAVITS, AND WARRANTS. 
 



    21.  PROCESS ARRESTED SUSPECTS TO INCLUDE TAKING THEIR 
         PHOTOGRAPHS AND OBTAINING A LEGIBLE SET OF INKED 
         FINGERPRINT IMPRESSIONS. 
 
    22.  MUST BE ABLE TO WORK A VARIETY OF SHIFTS, WHICH WILL      
         INCLUDE NIGHTS, AFTERNOONS, AND DAYS INCLUDING WEEKENDS   
         AND HOLIDAYS. 
 
IV.  EXAMPLE OF DUTIES 
 
     1.  SERVE ALL PAPERS OF THE COURT AS DIRECTED. 
 
     2.  CONDUCT INVESTIGATIONS OF ALL CRIME SCENES 
         AS ASSIGNED. 
 
     3.  RESPONSIBLE FOR GATHERING EVIDENCE AND PROPER MAIN- 
         TENANCE OF SAME. 
 
     4.  INTERVIEW WITNESSES AND MAKE APPROPRIATE REPORTS. 
 
     5.  INTERVIEW AND ARREST PERSONS SUSPECTED OF COMMITTING 
         CRIMINAL ACTS. 
 
     6.  APPEAR IN COURT TO PRESENT EVIDENCE AND TESTIFY TO        
         SAME. 
 
     7.  PATROL A DESIGNATED AREA OF THE COUNTY IN ASSIGNED UNIT 
         TO PREVENT THE COMMISSION OF CRIMES, TO ENFORCE TRAFFIC 
         AND PARKING REGULATIONS, RESPOND TO CALLS AND COMP-       
         LAINTS AND TAKE APPROPRIATE ACTIONS, INVESTIGATE ALL 
         VEHICLE ACCIDENTS AS ASSIGNED. 
 
     8.  WILL BE RESPONSIBLE FOR TRANSPORTATION AND CUSTODY OF 
         ALL PRISONERS ASSIGNED. 
 
     9.  WHEN ASSIGNED, WILL PERFORM FUNCTIONS OF AN OFFICER OF 
         THE COURT. 
 
    10.  ADDITIONAL DUTIES AS REQUIRED OR DIRECTED BY THE          
         SHERIFF. 
 
V.  REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 
 
     1.  KNOW THE PHILOSOPHY OF THE BUFFALO COUNTY SHERIFF'S       
         OFFICE. 
 
     2.  KNOW THE OBJECTIVES OF THE BUFFALO COUNTY SHERIFF'S       
         OFFICE. 
 
     3.  HAVE COMPLETE KNOWLEDGE OF THE POLICIES AND PROCEDURES 
         GOVERNING THE BUFFALO COUNTY SHERIFF'S OFFICE. 
 
     4.  CONTINUE EDUCATION TO MAINTAIN AN UP-TO-DATE              
         KNOWLEDGE OF CURRENT TRENDS AND DEVELOPMENTS IN LAW       
         ENFORCEMENT TECHNIQUES. 
 
 



   
     5.  MAINTAIN PROPER COMMUNICATION WITH ALL PERSONNEL, AND IN 
         DOING SO, INSURE THAT A WORKING RELATIONSHIP IS MAIN- 
         TAINED AT ALL TIMES. 
 
     6.  MAINTAIN TWO-WAY COMMUNICATION WITH OTHER DEPARTMENTS. 
 
     7.  FOSTER GOOD PUBLIC RELATIONS WITHIN THE COMMUNITY. 
 
     8.  WILL HAVE A THOROUGH KNOWLEDGE OF FEDERAL, STATE, 
         COUNTY, AND CITY REGULATIONS. 
 
     9.  MAINTAINS PROPER COMMUNICATION WITH ALL OTHER JUDICIAL 
         SYSTEM DEPARTMENTS. 
 
    10.  MUST COMPLETE ALL TRAINING REQUIRED AS PRESCRIBED BY     
         STATE STATUTE AND DEPARTMENT GUIDELINES. 
 
VI.  QUALIFICATIONS 
 
     1.  AGE OF 21 YEARS OR OLDER. 
 
     2.  HIGH SCHOOL GRADUATE OR GED. 
 
     3.  VALID NEBRASKA DRIVERS LICENSE. 
 
     4.  NO FELONY OR SERIOUS MISDEMEANOR CONVICTIONS. 
 
     5.  NO CONVICTIONS FOR DRIVING WHILE INTOXICATED OR RELATED 
         OFFENSES IN THE PAST 24 MONTHS. 
 
     6.  MUST BE OF GOOD MORAL CHARACTER. 
 
     7.  MUST BE ABLE TO READ, WRITE, AND UNDERSTAND THE ENGLISH   
         LANGUAGE AT THE ELEVENTH GRADE LEVEL. 
 
     8.  MUST BE ABLE TO ACHIEVE BASIC CERTIFICATION AS A LAW      
         ENFORCEMENT OFFICER BY THE STATE WITHIN ONE YEAR OF       
         APPOINTMENT. 
 
     9.  MUST BE ABLE TO PASS A PHYSICAL EXAMINATION AS REQUIRED   
         BY THE NEBRASKA LAW ENFORCEMENT TRAINING CENTER. 
 
    10.  MUST BE ABLE TO SUCCESSFULLY PASS A POLYGRAPH             
         EXAMINATION. 
 
VII. SPECIAL REQUIREMENTS 
 
     1.  SINCE LAW ENFORCEMENT OFFICERS ARE REQUIRED TO ENFORCE 
         THE LAW AND THEY ARE EXPOSED TO CERTAIN TEMPTATIONS TO 
         SHOW FAVORITISM, CORRUPTION, OR UNLAWFUL MONETARY GAIN, 
         IT IS A "BUSINESS NECESSITY" THAT OFFICERS EXHIBIT A 
         HISTORY OF CHARACTERISTICS OF HONESTY, RELIABILITY, 
         ABILITY TO MANAGE PERSONAL FINANCES, INTERPERSONAL        
         SKILL, AND INTEGRITY. 
 
 



 
     2.  ADDITIONALLY, LAW ENFORCEMENT OFFICERS ARE FREQUENTLY 
         PLACED IN A POSITION OF PHYSICAL AND MENTAL STRESS. 
         THEREFORE ALL HIREES WILL BE REQUIRED TO PASS A 
         PSYCHOLOGICAL AS WELL AS A PHYSICAL EXAM - BOTH OF 
         WHICH ARE DESIGNED TO TEST YOUR ABILITY TO PERFORM 
         THE ESSENTIAL FUNCTIONS OF THIS JOB AS OUTLINED ABOVE. 
         APPLICANTS POSING A SUBSTANTIAL RISK OF INJURY TO THEM- 
         SELVES, OTHER OFFICERS, AND THE PUBLIC ARE AT A           
         DISADVANTAGE IN THE HIRING PROCESS. 
 
     3.  MUST MEET THE GUIDELINES AND RULES SET FORTH IN THE       
         BUFFALO COUNTY SHERIFF'S OFFICE MERIT COMMISSION. 
 


